	APPLICATION FOR EMPLOYMENT
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	Position applied for:
	



	Reference No.
	

	Please indicate preference:
	Full Time

Part Time


 
Personal Details

	Surname:

	
	Your Preferred title: Mr/Mrs/Miss/Ms/Dr/Other




	First Name(s):




	Address:









                                                                      Post code:
	
	Tel No. (Home):



	
	
	

	
	
	Tel No. (Work):



	
	
	

	
	
	Mobile Tel No.:



	
	
	

	


	
	Other Contact Tel No (please state):



	Email address:


	


Employment History

	Name and address of current or most recent employer:

	
	Current or most recent post:




	
	
	

	
	
	Current or last salary:






	Date commenced:


	
	Date left if appropriate:
	
	Period of notice required:



	Reason for leaving if appropriate:









Previous Employment (most recent first – please explain any gaps in employment)

	Dates
	Employer name and address
	Appointment and brief details
	Reason for leaving and salary on leaving


	From
	To
	
	
	

	
	
	






	
	

	
	
	






	
	

	
	
	






	
	

	
	
	






	
	

	
	
	






	
	

	
	
	





	
	

	
	
	






	
	



Education (secondary education onwards)

	Dates
	Name of School
	Examinations Passed

	From
	To
	
	Subject
	Grade

	











	
	














	
	



Higher/Further Education or Professional Qualifications

	Dates
	University, or College, or Professional Body
	Qualifications

	From
	To
	
	Subject
	Grade

	











	
	














	
	



Other Relevant Training

	From
	To
	Course

	
	
	















Your Suitability for This Post.   Please illustrate with examples from your current or previous post(s) how you meet the essential and desirable criteria referred to in the application pack. You may also provide additional information in support of your application. (Continue on a separate sheet if necessary).  

	






















































References

	

	1.






















	Name:
	
	2.
	Name:
	
	

	
	
Position:
	

	
	
Position:
	

	

	
	
Company:
	

	
	
Company:
	

	

	
	
Address:
	

	
	
Address:
	

	

	
	

	

	
	
	

	

	
	

	

	
	
	

	

	
	

	

	
	
	

	

	
	

	

	
	
	

	

	[bookmark: _Hlk120799002]
	
Tel No.
	
				
	
	
Tel No.
	

	

	
		
Email
	
				




May we contact your referee prior to interview?

	Yes
	

	
	No
	



	
		
Email
	
				




May we contact your referee prior to interview?

	Yes
	

	
	No
	



	



Criminal Convictions  
Have you ever been convicted of a criminal offence or do you have any pending criminal charges?

	Yes
	

	
	No
	



	If yes, please give details
	

	

	

	

	


Note that for certain posts where there is access to children and vulnerable adults, NEA may require applicants to have a full Criminal Records Bureau check.

Declaration

I declare that the information I have given is, to the best of my knowledge, true and complete and can be treated as part of any subsequent contract of employment.

	Signed:
	
	Date:
	




NEA notes that the information requested above is covered by the Data Protection Act 2018. It will be handled in confidence and it will only be used for the purpose of processing and assessing your application for employment. If successfully appointed to a post within NEA this document will become part of your formal contract of employment. NEA’s full privacy notice is available at https://www.nea.org.uk/privacy-notice/

Applicants must note that NEA will require further checks on identity and eligibility to work in the UK before commencement of employment.






Please return your completed application form to:


		HR TEAM
		NEA
		Level 6
		West One
		Forth Banks
		Newcastle upon Tyne
		NE1 3PA

Please note that this form must be used for applications.  

Information supplied in the form of a Curriculum Vitae cannot be used as a part of the shortlisting selection process.

If you intend to submit an electronic version of this document, once you have completed it, note that NEA requires you to supply a signed, hard copy of the form at the time of any interview.



Please use a paperclip rather than staples to attach additional sheets to this form.



	INFORMATION TO ACCOMPANY EQUAL OPPORTUNITIES QUESTIONNAIRE



NEA is a national charity which is committed to providing equal opportunities for its staff and job applicants.  

NEA’s Equality and Diversity Policy is regularly reviewed to ensure it achieves the its objectives of ensuring that no applicant or member of staff receives less favourable treatment on grounds of religion or belief, race, colour, nationality, ethnic or national origins, age, disability or health condition, gender/sex, marital status, sexual orientation or political affiliation. 

As part of this review, NEA monitors job applications for the ethnic origin, age, sex/gender and the disability/health status of the applicants.  As part of this process, you are requested to complete the attached questionnaire.  You are not required to write your name on the form.  You can return it in the envelope provided with your application and/or we will detach it from any electronic version which you submit so that it does not accompany your application form.  

NEA needs your help and co-operation to enable it to do this, but filling in this form is voluntary. 

All replies will be treated in the strictest confidence and the information will only be used internally by NEA as part of the monitoring of its equal opportunities policy.  No information will be provided to any other individual or organisation.

Thank you for your co-operation.


	NEA

	EQUAL OPPORTUNITIES POLICY MONITORING FORM



Candidates are requested to complete this short questionnaire and return it to NEA with their completed application form.

Please provide details by placing an X in the appropriate box.

Cultural/ethnic origin

Please choose one from the list below to best describe your ethnic group or background:

	White:

	
	




	
English/Welsh/Scottish/Northern Irish/
British   
	
	




	
Irish

	
	




	
Gypsy / Irish traveller   
	
	




	
Other White background
Specify: 

______________________________________


	Mixed / multiple ethnic groups:

	
	




	
White and Black Caribbean
	
	




	
White and Black African

	
	




	

White and Asian  
	
	




	
Other mixed/multiple ethnic back ground 
Specify:

______________________________________


	Asian / Asian British:

	
	




	
Indian 
	
	




	
Pakistani  

	
	




	
Chinese    
	
	




	
Bangladeshi

	
	
	
	




	
Other Asian background 
Specify:

______________________________________


	Black / African / Caribbean / Black British:

	
	




	
African 
	
	




	
Caribbean  

	
	
	
	




	
Other Black/African/Caribbean background Specify:

______________________________________


	Other ethnic group:

	
	




	
Arab 
	
	




	
Any other ethnic group or background
Specify:
______________________________________




Age Range

	16-18 years 
	
	18-25 years
	
	25-35 years
	

	35-45 years 
	
	45-55 years
	
	55-65 years
	

	65-75 years 
	
	Over 75 years
	
	
	




What is your gender?

	Male
	
	Female
	

	Other
	
	Prefer not to say
	




Do you consider yourself to have a disability or health condition?   

	Yes
	
	No
	

	
	
	Prefer not to say
	



What is the effect or impact of your disability or health condition on your ability to give your best at work? Please write in here:

	










The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please contact us to give us details of what this needs to be so that we can set it up in advance of any interview.

	Please state where you saw this job advertised
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